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About ICST

ICST sponsors over seventy annual international technical and business-to-business conferences,
workshops, summits and symposia covering a wide array of topics related to Information and
Communication Technologies (ICT). Beyond the traditional areas of computer science and
engineering, ICST-sponsored events also focus on the societal impact of ICT technologies and cover
topics such as medicine, health, arts, immersive environments, simulation, modeling, entertainment,
nanotechnology, social-networking, digital and electronic forensics, nano-communications, robotics,
virtual worlds, auction theories and bionetics. Through workshops, demos, exhibits and tutorials,
ICST is encouraging the exchange of ideas and the dissemination of scientific results from cutting
edge and emerging research areas.

ICST applies Web 2.0 inspired online tools and web technologies to promote democracy,
transparency and quality in the organizational process of scientific conferences. ASSYST and AGORA
are the most important ICST tools used by conference organizers.

AGORA is a revolutionary ICST platform that accommodates the proposal and evaluation of new
conference and workshop ideas by all members of the scientific community, and also serves as a
recruitment tool, helping General Chairs to fill all the roles in the Organizing Committee of their
event.

ICST conferences are located on all five continents. Countries include Australia, Austria, Belgium,
Canada, China, Cyprus, Denmark, Finland, France, Germany, Greece, Hong-Kong, Hungary, India,
Ireland, Israel, Italy, Japan, Mexico, Mozambique, the Netherlands, Spain, Portugal, Taiwan, Turkey,
Singapore, South Africa, South Korea, Spain, Switzerland, the UK and the USA.
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1. Sponsorship Opportunities at ICST

Sponsorship Services

9 Venue Contracting Services

ICST bears the financial responsibility of all venue-related expenses including meeting room

rental fees, catering expenses, AV equipment rental and other venue-related expenses.

Given the wide geographical scope of ICST activities, ICST has well established working
NBflFGA2ya 6AGK KdzyRNBRa 2F GKS ¢2NI RQa f I NBS
globally. The selection of the conference venue is conducted by the ICST Venue Contracting

Manager in consultation with the Organizing Committee.

9 Financial and Registration Services

ICST assumes the responsibility of preparing and maintaining the conference budget. ICST
prepares a preliminary budget within one month after the sponsorship application has been
approved and the budget is regularly updated throughout the conference planning cycle.
Registration fees are finalized one month before the notification deadline, when the
Organizing Committee also receives the most up-to-date budget, and ICST opens the online
registrations. A secure registration system is provided and maintained by ICST.

9 Publication Services

At ICST sponsored conferences, the scientific work presented at the technical sessions and
workshops is published in the Conference Proceedings. By default, the Conference
Proceedings of ICST sponsored events appear in the Lecture Notes of the Institute for
Computer Sciences, Social Informatics and Telecommunicatins Engineering (LNICST) series,
jointly published by ICST and Springer. The ICST Publications Department takes the
responsibility of preparing the preliminary Conference Proceedings,preparing the official
final Conference Proceedings submitted to the publisher and ensuring that all relevant
bibliometric identifiers are acquired and assigned. ICST acts as a liaison with the publisher on
all relevant publishing procedures.

9 Publicity Services

L/ {¢Q& alNJSiAYy3a 5SLINIYSY(l RAA&aStipagohivSa GKS
society members through its extensive mailing list. It also actively seeks media partnerships

with research institutions, media outlets, regulatory agencies, (inter)governmental bodies

and supporting organizations to raise awareness of the event and attract a wide spectrum of

potential participants. ICST also distributes the Calls for Papers and Calls for Participation on

site at ICST conferences and workshops worldwide.

M IT Services

ICST provides various IT applications and services. The Article Submission System (ASSYST)
supports the management of the paper submission, evaluation, and selection processes. ICST
also provides continuous support to ASSYST, online registrations, and updates of conference
websites. The initial setup of the conference website and the purchase/renewal of web
domains are both handled by ICST.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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ICST Sole Financial Sponsorship

ICST financially sponsors over seventy scientific conferences and workshops worldwide each year.
You may apply for ICST financial sponsorship once your conference proposal has received a sufficient
number of votes on AGORA from the community and has been approved by the Vice Chair of the
Events Council. In order to apply for ICST sole financial sponsorship, please fill out the Sponsorship
Application Form (SAF) and send it to conferences@icst.org. The SAF must be submitted at least 15
months prior to the event. The approval process may take up to 6 weeks.

Benefits of ICST Sole Financial Sponsorship include:
9 Venue Contracting Services
9 Financial and Registration Services
1 Publication Services
9 Publicity Services
9 IT Services

ICST Financial Co-sponsorship

ICST also offers many of its services to conference organizers seeking financial co-sponsorship from
the society. The co-sponsoring organization shares a significant responsibility in the financial,
technical, publicity, and administrative efforts of the event. In order to apply for ICST financial co-
sponsorship, please fill out the Financial Co-Sponsorship Application Form (CSAF) and send it to
conferences@icst.org. The CSAF must be submitted at least 15 months prior to the event. The
approval process may take up to 6 weeks.

Benefits of ICST Financial Co-sponsorship include:
9 Publication Services
9 Publicity Services
9 IT Services

ICST Technical Sponsorship

ICST provides technical sponsorship opportunities for events organized and hosted by other
associations, societies and academic institutions. In order to apply for ICST technical sponsorship,
please fill out the Technical Sponsorship Application Form, and send it to conferences@icst.org. The
approval process may take up to 6 weeks.

Specific supporting activities and services of an ICST Technical Sponsorship include:
9 Publication Services

1 Publicity Services

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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2. Organizing ICST Conferences

Conference/Workshop Name and Acronym Selection

For first year events, the official name and acronym of the conference/workshop is chosen by the
General Chair with the assistance of the ICST Conference Coordinator. The same name and acronym
will be used for future editions of the conference/workshop series.

¢KS FdzAt ylYS 2F GKS O2yFSNBYyOSks2N] akz2Ll aK2dA R
GKS O2yFSNByOSz GKS ﬂzNR WAYUGSNYFGA2YIFEQ YR GKS
-¢Mal LYGSNYIGAZ2Y L € I {¢ [/ 2YyFSNBYyOS 2y {AYdzZ I GA2
-¢Mal LYGSNYIGAZ2Y L € L/{¢ 22N)] aKz2L) 2y ! R@IyOSa Ay

The conference/workshop acronym should be an abbreviation that reflects the official conference
name, also used as the domain name. The conference/workshop acronym appears on the website
and all promotional materials produced to publicize the conference.
I La! ¢22fta¢ O6F2NI mald LYGSNYyFraGAz2y Lt L/{¢ /2y FSNI
M4 5Lac¢ 6 TnerNdtiomal AICST Workshop on Advances in Data and Information
Management)

Important Dates

There are four important dates that represent the main milestones in the lifecycle of the conference,
and influence the potential number of attendees as well as the number of submitted papers for the
conference.

The four important dates are:

Conference Date

Paper Submission Deadline
Notification of Acceptance Deadline
Camera-Ready Deadline

PwnNPE

Please follow the guidelines when setting up the important dates:

The Conference Date and the conference duration should be identified by the General Chair in
consultation with ICST and the Steering Committee. When identifying the conference date, events in
similar technical areas have to be considered to avoid time conflicts. The conference date should be
set 15 months after the organizational process has been launched. Once identified and published on
the official conference website, the conference date can only be changed upon approval of the ICST
Conference Coordinator and the Steering Committee.

The Paper Submission Deadline is identified by the General Chair in consultation with the Technical
Program Committee Chair and the ICST Conference Coordinator. Depending on the particular
submission requirements and deadlines specified by the official publisher of the Conference
Proceedings, the paper submission deadline is generally set to be 7 months prior to the conference
start date. The paper submission deadline can be extended by a maximum of four weeks upon
approval of the ICST Conference Coordinator.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org


http://manual.dev.icst.org/important-dates/

Institute for Computer Sciences, Social Informatics
and Telecommunications Engineering

The Notification of Acceptance is identified by the General Chair in consultation with the Technical
Program Committee Chair and the ICST Conference Coordinator. The notification of acceptance is
typically set for 5 months before the conference date. Depending on the number of submitted
papers and the number of committee members participating in the review process, the notification
of acceptance date can be extended by a maximum period of 1 month upon approval of the ICST
Conference Coordinator.

The Camera-Ready Deadline is identified by the General Chair in consultation with the Technical
Program Committee Chair and the ICST Conference Coordinator. Depending on the particular
submission requirements and deadlines specified by the official publisher of the Conference
Proceedings, the camera-ready deadline is generally set to be 3 months before the conference date.
Once identified and published on the official conference website, the camera-ready deadline can be
extended by a maximum of 1 month upon approval of the ICST Conference Coordinator. When
publishing with LNICST, in order to have the printed proceedings ready for the conference date, all
technical content must be submitted to Springer by ICST 9 weeks before the conference, therefore
the camera-ready deadline cannot be extended.

Important Dates of Workshops

The first Call for Workshop Papers has to be disseminated 10 months before the conference date.
The important dates of the workshops should correspond to the important dates of the main
conference.

Important Dates of Tutorials

When setting the important dates for tutorial proposals, bear in mind that the registration for
tutorials must be open at least 3 months before the conference date. The decision whether or not
the tutorial will be held is made 2 months prior to the conference date. The minimum number of
registered attendees to hold a tutorial is 7.

Important Dates for Panels, Exhibits and Demos, Industry Track, and Invited Papers

The above mentioned program elements need to be finalized and posted on the website at least 3
months before the conference date. The proposal and notification dates are to be set by the
respective chairs.

Location and Venue Selection

The selection of conference location is the responsibility of the General Chair and the Steering
Committee with the assistance of the ICST Conference Coordinator. The conference location should
be confirmed 15 months prior to the conference.

When deciding on the location, please consider the following:

9 A Local Chair should be available to support the organizational process.

9 Local research institutions and an academic community with a focus on the technological
area of the conference

Industry presence with a relevant or similar focus

Geographic considerations: accessibility by international air-transit, climate conditions,
tourist attractions

T
T

L/ {¢Q& +SydzS /2yiNIOlGAYy3 alyl3aISNI Aa az2f St
signing the venue contract. ICST bears the financial responsibility of all venue-related expenses.
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The conference venue is selected with the involvement of the Organizing Committee shortly after the
submission deadline.

Any change in the Technical Program that affects the logistical arrangements (extra/cancelled
workshops, demos, tutorials etc.) must be immediately communicated to the ICST Conference
Coordinator by the Technical Program Committee Chair.

Official Conference Website

Every ICST sponsored event must have an official website set up in compliance with the ICST
guidelines:

9 Official conference websites are set up on ICST web domains maintained and annually
renewed by ICST. Domain names are always based on the conference acronym, which are
used for every consecutive edition. The conference web domain must not include references
to a specific conference edition or year. Web domain extensions can be: .org or .eu.
9 ICST provides the Web Chair with access to the conference website, after the template has
been uploaded by ICST.
9 Conference websites should be constantly monitored and updated by the conference Web
Chair based on specific instructions from the Organizing Committee and the ICST Conference
Coordinator.
9 All ICST event websites must contain the following disclaimer at the bottom of the main
page:
f al'ye O2yGSyd RAaLX I @SR 2y (GKA& ¢6So0aAiAidsS Aa (K¢
ComYAUGGSSE F2NJ 6KAOK L/ {¢ OFlyy2i 6S KStR NBaLR
9 The use of integrated ICST codes (including Google analytics, etc.) is strictly limited to ICST
websites.

LN a-N

Logos on the official conference website must be displayed according to the ICST official Conference
Logo Policy:

9 All ICST sponsored conferences must have the official ICST logo displayed in the header of
both the official website and all promotional materials used to publicize the conference.

1 Logos of technical sponsors can be displayed on websites of ICST sponsored conferences as
specified in the official cooperation/sponsorship agreement signed by ICST and the
technically sponsoring organization.

9 All ICST scientific conferences are entitled to technical sponsorship and endorsement by
CREATE-NET. The CREATE-NET logo must be displayed on every ICST conference website
upon initial setup.

9 ICST provides professionally designed conference logos for each event, which will be
automatically included in the template.

ICST conference websites should contain the following elements:
Items to be posted upon initial setup (at least 12 months before the conference):

Cdtt yFYS 2F (KS SOSyd 64mMAGKHYRKX LyGSNYLF GA:
Acronym

Dates of the conference

Important dates (submission, notification and camera-ready deadlines)

Location

ukhwn e
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6. Visainformation, local highlights
7. Scope of the conference and tracks/topics/special sessions
8. Logos of ICST and CREATE-NET (please see guidelinesA Y G KA a / 2y FSNBYyOS hNHI
9. Previous editions of the conference (website archived and link maintained by ICST)
10. Submission guidelines:
Initial Submission Guidelines: DOWNLOAD PDF
Camera-Ready Guidelines: DOWNLOAD PDF
ASSYST User Guide for the Organizing Committee: DOWNLOAD PDF
Should you have any questions please contact us at assyst@icst.org.
1. dzi K2.NBR Q YA
If publishing with LNICST:
Full papers and invited papers are allowed up to [12-20] (exact number to be decided by the
Organizing Committeepages, including all figures, tables and references. Extra pages will
incur additional charges. Papers must be formatted using the Springer LNICST Authors' Kit (to
0S F2dzy R dzy RSNJ Q! aSFdzZ [Ayl1aQ 2y (GKS {LINARy3AS!
If publishing with an externalpubf A 8 KSNE LJX S &S dzaS GKSANI ! dziK2N
12. Call for Papers in .pdf and in .txt formats
13. Call for Workshop-, Panel-, Demo/Tutorial-, Industry Track and Exhibits and Sponsorship
Proposals
14. Call for Sponsors
15. Sponsorship Packages
16. Steering Committee (names, affiliations, countries)
17. Organizing Committee including the TPC members (positions, names, affiliations, countries)
18. Contact information of the organizers
19.0{ A3y dzLJ F2NJ dzLJRI G4 S&ab
205A80fFAYSNI 6al ye o2y uSyl RAGLIX @SR 2y GKAA
ConfSNBY OS hNABFYATAYy3 [/ 2YYAGGSSE F2NJ 6KAOK L/ { ¢
Items to be posted as soon as they become available:
21. Individual workshop websites
22. Call for Participation in .pdf and in .txt formats
23. Technical sponsor logos (pleasesee 3 dzA RSt Ay Sa Ay GKS /2y FSNByOS h
24. Financial sponsor logos (please see guidelinesA Y G KS [/ 2y FSNBYy OS hNBFYAT S
25. Keynote Speaker information (bio, photo, title and abstract of presentation)
26. Announcement of Best Paper and Best Student Paper Awards
27. Workshops with link to their websites
28. Tutorials, Demos, and Panels
29. Technical Program (Preliminary 1 week after Notification, and Final 1 week after Camera-
Ready deadline)
30. Venue information with hotel reservation form, maps and directions
31. Registration (maintained by ICST, posted before the notification deadline)
3./ 2@0SNJ 2F GKS LINBGA2dza &SI NNR& LINRPOSSRAY3IA 0221
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Budgetary Guidelines and Registration Fees

At ICST sponsored events conference organizers need to fill out the Sponsorship Application Form
(SAF) and submit it to ICST for approval approximately 15 months before the event date. The
approval may take up to 4 weeks.

After the SAF is approved, ICST will prepare a preliminary budget within 4 weeks after the event
proposal was approved. The budget will be prepared based on the financial principals outlined in the
ICST Budgetary and Financial Principles document. The budget will be updated several times
throughout the conference organization process and a final budget will be sent to organizers 4 weeks
before the notification deadline.

As the sole financial sponsor of a conference, it is the responsibility of ICST to identify and publish the
conference registration fees in accordance with the budgetary guidelines and the preliminary
conference budget. Conference registration fees should be posted on the official conference website
by ICST at least 1 month prior to the notification deadline.

ICST is committed to keeping registration fees of its technical conferences as low as possible, while
ensuring that the event is financially self-sustaining and self-contained. ICST does not impose pre-set
surplus requirements on conference organizers. Along with its free membership policy, provides
substantial discounts depending on the membership level.

Should you need additional information, or should you have questions regarding the SAF form or the
conference budget, please contact your Conference Coordinator or contact conferences@icst.org.

Conference Promotional Materials

Conference Promotional Materials include:

Calls:

Call for Papers

Call for Workshop Papers

Call for Workshops

Call for Panels

Call for Work-in-Progress Papers
Call for Demos and Tutorials

Call for Exhibits and Sponsorship
Call for Industry Tracks

Call for Participation

= =4 =4 =4 -8 -8 -8 -8 9

Other promotional materials:
1 Conference Rollwalls (provided by ICST)
1 Technical Program (with all sponsor and partner logos)
1 Conference Bags

The General Chair and the TPC Chair are responsible for preparing the Call for Papers the Call for
Participation. All other Calls are drafted by the respective Chairs.

Calls are disseminated primarily by the members of the Organizing and Steering Committees through
their own mailing lists, social and professional networks.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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It is the responsibility of the Publicity Chair to maximize the impact of conference publicity and
promotion, and ensure that calls reach the widest spectrum of potential conference participants. The

t dot AOAGE / KIFIAN) aK2dA R ¢2N)] Oftz2asdte oAdGK L/{¢Q4&

ICST will disseminate the Call for Papers to its members after they have been posted on the
conference webpage. The official timeline of ICST sponsored events specifies a maximum of 4 rounds
of promotional campaigns (3 x Call for Papers, 1 x Call for Participation) with exact deadlines.

Calls for Papers and Calls for Participation must meet standard ICST requirements in terms of style,
design and content. Before submitting calls to ICST, the Publicity Chair should make sure that the
following general items are included:

Name and logo of ICST with a link to www.icst.org

Name and logo of all technical sponsors with links to their websites

Name, acronym, date, location, venue, and website of the conference

Conference scope

Names, titles and affiliations of Organizing Committee Members

Important dates (submission, notification, camera-ready, etc.)

NoukwhNeE

system, indexing, etc.)

Logos of ICST in various formats, as well as the guidelines for designing conference bags for an ICST
event are available at ICST Logos.

Grants and Financial Assistance

ICST is committed to promote diversity and offers equal opportunities for all students and academics
presenting an accepted paper at ICST conferences, regardless of their socio-economic background.
Each year, ICST returns thousands of dollars to members of the ICST scientific community from all
over the world in the form of waived or reduced registration fees, andother support. L / { ¢ Qa
assistance enables the participation of scientists who otherwise would not be able to take part in
international conferences. In order to apply, please fill out the Grant Application Form and send it to
registration@icst.org. ICST might offer travel grants or additional complimentary registrations for
student participants requiring financial assistance.

Student Volunteers assisting the conference organizers onsite also receive complimentary
registration, a copy of the Conference Proceedings, a conference bag and handouts, lunch and
refreshments. For more information, please visit the Student Volunteers section of this manual.

As ICST is an international non-profit society, its bylaws prohibit any form of payment to conference
organizers for their professional contribution.

Sponsorship Opportunities for Corporate Donors

ICST sponsored conferences receive additional financial/in-kind support on a regular basis from
corporations, governmental agencies, academic institutions, and research centers. Organizations
sponsoring ICST events are offered marketing, publicity, and other benefits described in the ICST
Sponsorship document. The sponsorship packages outlined in the document may be tailored to the
specific needs of the sponsor.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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The Sponsorship and Exhibits Chair is responsible for securing additional resources supporting the

conference. Details of the official agreement are finalized and signed by and between ICST and the

sponsoring or exhibiting party according to the rules and regulations outlined in the ICST Sponsorship

document. All sponsorship funds are channeled through ICST. ICST, as a non-profit society, reserves

0KS NRIKIG G2 FEt20FGS | LRNIAZ2Y 2F (GKS TFdzyR F2
regulations.

ICST is the first professional society that applies principles of direct democracy to the definition of
member participation and the entire range of its activities through the AGORA framework.

AGORA

[atN

AGORA A& L/ {¢Q& 2LISyI RSY2ONJtheA@ncipledt of (oFtipave G K|
membership, objectivity, transparency and quality. It is both a marketplace of ideas and an open

forum that enables ICST members to collectively shape and form the Society and its wide spectrum

of scientific activities in a direct and active manner. This open way of actively involving the
community ensures that content, value and quality are all co-created by the global membership in a
bottom-up way.

Forms of participation available for ICST members through the AGORA:

1. Proposing a New Activity: either suggesting new ideas to existing conferences and publications, or
proposing brand new conferences and publications.

2. Evaluating a Proposed Activity by appraising the scientific quality and feasibility of proposals
submitted by other ICST members.

3. Participating in an ICST Activity by volunteering to serve on an Organizing Committee, or in an
Editorial Board.

How does AGORA work?

When a member submits a new proposal on Agora, it is reviewed by a society member responsible
for the given activity, and validated for scientific and society-related relevance. Upon validation,
proposals are placed on Agora. Through a double-blind process, the proposal becomes available for
open voting by community members, which ensuresanonymity and objectivity. Every member has
the right to cast a vote on proposals and the submitter is informed as soon as the proposal starts
receiving votes. ldeas receiving sufficient community support are reviewed by ICST and if
appropriate, approved for implementation. Proposals are also eligible to receive full administrative
and professional assistance and financial sponsorship from ICST.

When a participation opportunity is advertised on Agora, it will appear with a detailed description of
the specific role. Interested ICST members can apply for the position and will be notified of the

outcome 2 weeks after submissions are closed.

For more information on AGORA, please visitwww.icst.org

3. Conference Committees and Functions

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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Overview

The Conference Committee and its members are responsible for the coordination of all activities
necessary to successfully organize an ICST conference. Each conference has a Steering Committee
and an Organizing Committee.

Members of both the Steering and Organizing Committees participate in the organizing activities on a
strictly voluntary basis. As ICST is an international non-profit society, its bylaws prohibit any form of
payment to conference organizers for their professional contribution. All volunteers should adhere to
the ICST Code of Ethics in any conference-related professional context throughout the conference
lifecycle.

Steering Committee

The Steering Committee represents the strategic, technical, financial and operational supervisory
process of an ICST event. It advises the Scientific Council - through the Council's Vice Chair of Events -
on issues including strategy, tactics and measures; content quality assurance; status of General Chair
appointments, event location, venue and date confirmations; and further matters delegated to the
Steering Committee through the Vice Chair of Events.

Approved by the Vice Chair of Events, the Steering Committee consists of the Steering Committee
Chair and 3-6 Steering Committee Members as proposed by the Steering Committee Chair.
Whenever possible, the Steering Committee Chair will be selected from among the members of the
Events Council.

The Steering Committee is appointed for a period of 3 years and can be considered for re-
appointment for consecutive terms. All appointments are subject to revocation by the Vice Chair of
Events through Steering Committee consensus and recommendation. Decisions of the Steering
Committee are confirmed by a two-thirds majority.

a2RATAOIGAZ2YE (2 (GKS S$0SyiGQa 2NBFYATFGA2YI ¢

Conference General Chair and committee members; event sponsorships and co-sponsorships;
location and budgetary planning; or other issues for which no consensus is reached by the Steering
Committee will require the approval of the Vice Chair of Events.

Organizing Committee

General Chair

As the Chair of the Organizing Committee, the General Chair is responsible for appointing and filling
all the Organizing Committee Chair positions listed below, and sending their contact details (name,
affiliation, e-mail address and phone number) to the ICST Conference Coordinator.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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The General Chair has to ensure that all members are aware of their specific roles and
responsibilities:

Technical Program Chair
Publications Chair

Publicity Chair

Local Chair

Web Chair

Workshops Chair

Demos and Tutorials Chair
Panels Chair

Sponsorship and Exhibits Chair
Posters Chair

=4 =4 =4 4 -4 -4 -4 -8 -5 -9

Further duties of the General Chair include:

1. Selecting the official conference name and acronym, as well as defining the technical scope
and technological areas covered by the conference program (applies to first year events).

2. Working closely with the Steering Committee to determine the location, date, venue, scope,
and duration of the conference (applies to continuing events).

3. Submitting the Sponsorship Application Form to ICST for approval.

4. Selecting a domain name for the conference once the SAF is approved, and sending the
request to the ICST Conference Coordinator (applies to first year events). Please note that
ICST covers the expenses of the domain registration and provides generic templates for the
conference website. The maintenance of the website is the responsibility of the organizers,
specifically that of the Web Chair

5. Approving the Call for Papers.

6. Working closely with the Technical Program Committee on strategic issues such as creating
the official technical program and defining the acceptance rate of submitted papers.

7. Composing the official Welcome Letter from the General Chair for the Conference
Proceedings and for the conference webpage.

8. ldentifying and submitting applications for Technical Sponsorship at least 6 weeks prior to
sending out the first round of Call for Papers.

9. Supporting the promotional efforts of the Publicity Chair by disseminating the Call for Papers
and Call for Participation through their own mailing lists, social and professional networks
and encouraging all other Organizing Committee members to do the same.

10. Identifying and inviting the Keynote Speaker(s) of the conference.

11. Delivering the Official Conference Opening Speech that includes acknowledging committee
members, authors, sponsors, event partners, etc. and outlining the conference agenda.

12. Delivering the Official Conference Closing Speech that includes announcing the technical and
logisticaldeli  Af & 2F (KS O2yTSNByO0SQa ySElG SRAGAZY 6

13. Fulfilling his/her duties according to the official Conference Timeline.

14. Preparing a Post-conference Report and submitting it to the ICST Conference Coordinator no
later than 7 days after the conference (a prerequisite for sending the Final Proceedings link
to the publisher). The report should include:

A summary of the highlights of the conference (both scientific and social aspects) to be
included in the News and Conference Reports sections of the main ICST portals and the
online ICaST Magazine.

I Alist of suggestions to further improve the conference series.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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General Chairs receive complimentary attendance to all sessions, workshops, exhibits, demos, and
the social activities of the conference they organize. If they have one or more accepted papers, they
can submit one (1) camera-ready manuscript where they are the single author.

Technical Program Committee Chair

The Technical Program Committee Chair (TPC Chair) oversees the activities of the Technical Program
Committee (TPC), the technical organizational body in charge of handling all issues related to paper
submission, review and selection, and the creation of the Final Conference Program. The TPC Chair is
appointed by the General Chair.

Duties of the TPC Chair include:

10.

11.

12.

13.

14.

15.

Identifying and appointing the TPC Members and communicating them to the Web Chair to
be posted on the conference website.

Ensuring that all activities of the TPC are conducted according to the official Conference
Timeline.

Assembling a high quality conference program that consists of a diverse set of technical
elements, such as technical paper presentations, keynote addresses, panels, work-in-
progress papers, invited papers, demos, exhibits, posters, special sessions and industry
tracks.

Setting the Important Dates of the conference (submission, notification, camera-ready
deadlines) with the ICST Conference Coordinator.

Deciding on the publisher at least 6 weeks prior to sending out the first round of Call for
Papers.

Ensuring that all information about the conference publications, such as the Paper
{dzoYAaadA2Y LYaGNHz2OOGA2Yyazx ! dziK2NEQ YAQX
sending out the first round of Call for Papers.

Assisting the General Chair in identifying and submitting applications for Technical
Sponsorships at least 6 weeks prior to sending out the first round of Call for Papers.
Registering the conference A Y ! { { , {pdp&r mdndggménfigstem, to facilitate the
Paper Submission and Review Processes.

Recommending possible keynote speaker candidates to the General Chair. Once the keynote
speakers are confirmed, the TPC Chair has to obtain the bios, photos and abstracts from
them to be included in the Call for Papers and published on the conference website.
Overseeing the entire paper submission and review process, including recommendations for
modifications (if any), the assighment of reviewers to submitted papers, the notification of
accepted and rejected authors, etc.

Working closely with the General Chair on strategic issues such as creating the official
technical program and defining the acceptance rate of submitted papers.

Ensuring that either a Preliminary Program or a list of accepted papers (with authors and
abstracts) is available on the conference website right after notification.

Making recommendations to the General Chair on the selection of conference awardees,
such as Best Paper(s) and Best Student Paper(s).

Organizing the accepted papers and supplementary program elements into sessions and
establishing the final conference program to be posted immediately on the conference
website, prior to sending out the Call for Participation.

Immediately communicating any change in the Technical Program that affects logistical
arrangements (extra/cancelled workshops, demos, tutorials, etc.) to the ICST Conference
Coordinator.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
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The above described roles and responsibilities of the Technical Program Committee Chair require
extensive communication with the committee members, the authors, and other potential
contributors to the conference.

Technical Program Committee Chairs receive complimentary attendance to all sessions, workshops,
exhibits, demos, and social activities of the conference they organize.

Technical Program Committee Member

Li A& GKS ¢SOKYyAOFf tNRIANIY /2YYAGGHISSQa NBaLRya;
that the highest scientific standards are met in the program. The members of the Technical Program

Committee are participating in the paper review process in the ASSYST system. They are encouraged

to assist the Chairs with recommendations regarding keynote speakers, invited speakers, tutorials,

panels, etc.

Publications Chair

The Publications Chair is responsible for overseeing the entire production process of all conference-
related publications, and ensuring that all accepted papers to be published are uploaded into ASSYST,
L/ {¢Q& LI LISNI Y y IPabBcafiGny dhair &hduld &R ctbsel\t vikt’s the Technical
Program Committee Chair and study the basic functionalities of ASSYST.

By default, Conference Proceedings are published in the Lecture Notes of the Institute for Computer
Sciences, Social Informatics and Telecommunications Engineering (LNICST) series. The Publications
Chair is responsible for ensuring that the papers comply with the LNICST formatting standards. If the
Conference Proceedings are published by alternative publishers (such as ACM, IEEE), it is the sole
responsibility of the Publications Chair and the Technical Program Committee Chair to ensure that
the papers comply withthepdzo t A a KSNRA& F2NXFGdAyYy3a adl yRFENRA®

Duties of the Publications Chair include:

1. Following the LNICST Publishing Guidelines for Authors.

2. Requesting the final list of accepted/invited papers from the Technical Program Committee
Chair after the notification deadline has passed.

3. Making sure that camera-ready formatting requirements are posted on the conference
website before notifications.

4. Enforcing the deadline of camera-ready uploads. Monitoring camera-ready uploads in
ASSYST and contacting authors if their camera-ready paper is missing or if it does not comply
with the Conference Proceedings formatting standards.

5. Completing and submitting the Conference Publication Request Forms to the publisher if the
Conference Proceedings are not published in the Lecture Notes of ICST series. Regardless of
the choice of publisher, however, the Publications Chair must first submit the forms to the
ICST Publications Department for approval.

6. Notifying the ICST Conference Coordinator once all camera-ready papers have been
uploaded in the required format in order for ICST to start the production of the Conference
Proceedings.

7. After the conference, sending the Conference Coordinator any content changes to be made
in the final Conference Proceedings.
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16


http://manual.dev.icst.org/technical-program-committee-member/
http://manual.dev.icst.org/technical-program-committee-member/
http://www.springer.com/computer?SGWID=0-146-6-564009-0
http://www.springer.com/computer?SGWID=0-146-6-564009-0
ftp://ftp.springer.de/pub/tex/latex/lnicst/author/

Institute for Computer Sciences, Social Informatics
and Telecommunications Engineering

Publicity Chair

It is the responsibility of the Publicity Chair to maximize the impact of conference publicity and
promotion, and ensure that promotional materials reach the widest spectrum of potential

conference participants. The Publicity Chaira K2 dzZf R g2 NJ Of 2aSfe& GgAGK L/ {¢
ICST will disseminate the Call for Papers after they have been posted on the conference webpage.

In order to reach the largest possible audience, all members of the Organizing and Steering
Committees should also utilize their social and professional networks to publicize the events and
engage in the following activities:

Distribution of CFPs to personal mailing lists

Distribution of CFPs at relevant events

Distribution of CFPs at their host institution/corporation

Promotion through online social networking platforms (Facebook, Linked-In, Twitter, etc.)

=A =4 =4 =9

ICST encourages the General Chair to appoint at least one Publicity Chair on each continent. The
Publicity Chair provides a comprehensive list of organizations, media outlets and institutions, initiates
partnerships with them, and sends regular status updates to the ICST Marketing Department. Official
media partnership agreements are to be signed by and between ICST and the respective partner.

Workshops Chair

The Workshops Chair is responsible for ensuring that the Technical Sessions are supplemented by the
widest array of workshops covering a broad spectrum of specialized technological areas directly
related to the general scope of the conference. In general, the Workshops Chair is in charge of
actively soliciting workshop proposals within the conference, coordinating the activities of the
Workshop Chairs and ensuring that all program and logistics related arrangements regarding the
workshops are carried out.

Duties of the Workshops Chair include:

1. Ensuring that workshops from previous editions of the conference are continued and
additional ones are integrated into the Conference Program.

2. Soliciting workshop proposals on relevant academic/technical/industry-related topics by

preparing the Call for Workshops to be included and disseminated within the conference Call

for Papers.

Identifying and appointing Workshop Chairs once conference workshops are selected.

4. Sending the contact details (name, affiliation, e-mail address and phone number) of all
accepted Workshop Chairs to the ICST Conference Coordinator.

5. Providing updated information (name, acronym, preferred domain name, organizing
committee, scope, etc.) on all selected workshop proposals to the ICST Conference
Coordinator.

6. Ensuring that Workshop Chairs have prepared all the workshop-related promotional
materials, forwarded them to the conference Publicity Chair and the ICST Conference
Coordinator, and disseminated the document through their own channels and networks.

7. Assisting the organizational process of all workshops held during the conference by providing
strategic and technical guidance to Workshop Chairs and the Workshop Organizing
Committees.

8. Acting as the main liaison between other members of the Organizing Committee regarding
all issues related to the workshops.

w
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9. Immediately communicating any changes in the technical program that affect logistical
arrangements (extra/cancelled workshops) to the ICST Conference Coordinator.

Workshop Chair

ICST conferences typically have several workshops, each of them led by a Workshop Chair. The
activities of the Workshop Chairs are coordinated and supported by the Workshops Chair.

Duties of the Workshop Chair include:

1. Selecting the official workshop name and acronym (applies to first year events).

2. Defining the technical scope and technological areas covered by the workshop program.

3. Selecting a domain name for the workshop once it has been approved, and sending the
request to the ICST Conference Coordinator (applies to first year events). Please note that
ICST covers the expenses of the domain registration and provides generic templates for the
workshop website. The maintenance of the website is the responsibility of the Web Chair of
the workshop.

4. Creating the Call for Workshop Papers.

5. Delivering a Workshop Opening Speech that includes acknowledging committee members,
authors, sponsors, event partners, etc. and outlining the workshop agenda.

6. Delivering the Workshop Closing Speech that includes announcing the technical and logistical
RSGIAfta 2F GKS 662N)] akK2LIQ4a ySEG SRAGAZY ORI
scope, Workshop Chair, etc.)

7. Fulfilling his/her duties according to the official Conference Timeline.

8. Preparing a Post-Workshop Report and submitting it to the ICST Conference Coordinator no
later than 7 days after the workshop. The report should include:

1 A summary of the highlights of the workshop (both scientific and social aspects) to be
included in the News and Conference Reports sections of the main ICST portals and
the online ICaST Magazine.

9 Alist of suggestions to further improve the workshop series.

Workshop Chairs receive complimentary attendance to the workshop they organize. If they wish to
participate in the technical session, a special member rate applies.

Sponsorship and Exhibits Chair

The Sponsorship and Exhibits Chair is responsible for ensuring that the conference is endorsed and
supported by the widest array of institutional and corporate partners. Details of the official
Sponsorship Agreement are finalized and signed by and between ICST and the sponsoring or
exhibiting party according to the rules and regulations outlined in the ICST Sponsorship document. All
sponsorship funds are channeled through ICST.

Duties of the Sponsorship and Exhibits Chair include:

1. Identifying and proactively approaching potential partners interested in financially
supporting the conference or exhibiting onsite.

2. Drafting and finalizing Sponsorship Letters used in sponsorship and exhibitor acquisition.

Providing sponsor and exhibitor contact information to the ICST Conference Coordinator.

4. Providing regular updates about the status of sponsorship and exhibit negotiations to the
ICST Conference Coordinator.

w
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5. Collecting logos, company descriptions, banners, etc. from sponsors/exhibitors and
coordinating with the Web Chair to post them on the conference website.

6. Sending all relevant information (logos, links, etc.) to the Publicity Chair and General Chair for
inclusion in other conference-related promotional materials.

Panels Chair

The Panels Chair is responsible for ensuring that the technical program of the conference includes
high quality panel discussions to actively engage the attendees.

Duties of the Panels Chair include:

Identifying panel topics that directly relate to the technical scope of the conference.

Preparing the Call for Panels as a part of the conference Call for Papers.

Selecting and scheduling all panels integrated into the official conference program.

Identifying and appointing Panel Moderators for the panels and providing them with

guidelines for the selection process of panel speakers.

5. Obtaining bios and abstracts from panelists and forwarding them to the conference Web
Chair.

6. Assisting Panel Moderators in preparing the thematic descriptions of panels.

PwnNPE

Panelists and the Panels Chair receive complimentary attendance to the conference on the day of
their panel session. If they wish to participate in the technical session on other days of the
conference, a special member rate applies.

Demos and Tutorials Chair

The Demos and Tutorials Chair is responsible for building a comprehensive Demos and Tutorials
program that presents innovations and practical industrial applications to supplement the technical
sessions of the conference. The Demos and Tutorials Chair works closely with the ICST Conference
Coordinator on the logistical implications of the demos and tutorials during the organizational
process.

Duties of the Demos and Tutorials Chair include:

1. Preparing the Call for Demos and Call for Tutorials as a part of the conference Call for Papers.

2. Identifying tutorial instructors and communicating the ICST Tutorial remuneration policy to
them prior to their confirmation.

3. Consulting with the ICST Conference Coordinator regarding hotel arrangements, and demo
and tutorials infrastructure requirements (security, audio-visual, etc.).

4. Forwarding all demos- and tutorials-related information (dates, scope, bios of tutorial
speakers, etc.) to the Web Chair for posting on the official conference website before
registrations for the Tutorial open.

5. Preparing the detailed demos and tutorials section of the Conference Brochure.

6. Immediately communicating any changes in the technical program that affects logistical
arrangements (extra/cancelled demos, tutorials) to the ICST Conference Coordinator.

Demos and Tutorials Chairs receive complimentary attendance to the demos and tutorials that they
chair. If they wish to participate in the technical session the conference, a special member rate
applies.
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Posters Chair

The Posters Chair is responsible for preparing the Call for Posters, defining the requirements of the
poster presentations and inviting the reviewers of the poster papers.

The poster session provides an opportunity to present ongoing research projects, speculative or
innovative work-in-progress papers and allow researchers to obtain feedback on their research
results from knowledgeable conference attendees. Poster topics are similar to those in the Call for
Papers. The posters should outline the preliminary results of research works. Students are
encouraged to submit their work to the Poster Session.

The Posters Chairs receive complimentary attendance on the day of the Poster Presentations of the
conference.

Industry Track Chair

Industry tracks are half-day or one-day long events, and are integrated into the Technical Program.
They give an opportunity for scientists and researchers to discuss with practitioners and learn about
the results, advantages, disadvantages, and lessons learned concerning these new implementations.

It is the responsibility of the Industry Track Chair to solicit high quality presentations and work closely
with the TPC Chair to synchronize the industry talks with the content of the technical program.

The Industry Track Chair also prepares the Call for Industry Presentations and defines the scope of
the presentations. The presentations of the industry track are typically not included in the
Conference Proceedings for publications unless they comply with the formatting requirements of the
publisher. The presentations featured in the industry track should not include vendor presentations.

The Industry Track Chairs receive complimentary attendance to the Industry Track that they chair.
Special Sessions Chair

Special sessions may include presentations that focus on a specific challenge related to the main
theme of the conference. Special sessions may be organized around national or international projects
in a given research area.

A conference may include several Special Sessions and it is the responsibility of the Special Sessions
Chair(s) to draft the Call for Papers and evaluate and select the sessions to be organized. The Special
Sessions Chair(s) also work closely with the TPC Chair to build the sessions into the conference

program.

The Special Sessions Chairs receive complimentary attendance to the Special Sessions.
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Local Chair

The Local Chair provides local logistical support for the conference.

Duties of the Local Chair include:

10.

11.

Making venue recommendations to the ICST Conference Coordinator and assisting with the

selection process (onsite visits, etc.). ICST as the financial sponsor of the conference is solely

responsible for obtaining quotes, negotiating and signing the venue contract. The Local Chair

is not to engage in these activities.

Organizing local publicity activities in close cooperation with the Publicity Chair

(dissemination of Call for Papers/Call for Participation to local academic and research

institutions, technical and professional associations, and governmental and regulatory

bodies).

Recruiting onsite Student Volunteers for the entire duration of the conference to handle

tasks such as assisting with the registration (as instructed by the onsite ICST Conference

Coordinator), assembling conference bags, and ensuring that the audio-visual equipment is

set up, etc.

Providing Invitation Letters for registered attendees and conference organizers if needed for

visa application. Invitation Letters are only issued if the conference registration fee has been

paid and the payment has been confirmed by the ICST Conference Coordinator. Please

consult the sample Invitation Letter for details.

Providing the Web Chair with appropriate information on the visa requirements of the host

country, the conference venue (including its accessibility through various means of

transportation) and local opportunities for extracurricular activities.

Identifying local suppliers and ordering conference bags within the allocated budget

provided by ICST. The ICST Conference Coordinator approves the final design before

production.

Printing the Conference Program/Brochure for distribution at the conference, as well as the

Call for Papers for the next edition of the conference series.

Ensuring that logistical arrangements at the conference venue have been completed:

1 direction signs throughout the venue

9 audio-visual equipments

9 conference program/brochure displayed or inserted into the conference bags

I name badges (provided by ICST) displayed in an alphabetical order on the registration
desk

9 local maps and tourist guides displayed or inserted into the conference bags

Assisting the ICST Conference Coordinator and supervising the Student Volunteers with

onsite registrations.

Ensuring that Conference Evaluation Forms are filled out (either as hard copies or online

versions) and returned to the ICST Conference Coordinator.

Ensuring that all conference presentations are collected from authors interested in

publishing their presentations in Conf-C@ST, and are sent to the ICST Conference

Coordinator after the conference.

Local Chairs receive complimentary attendance to all sessions, workshops, exhibits, demos, and
social activities of the conference they organize.
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Web Chair

The Web Chair is responsible for setting up and maintaining the conference website based on
content provided by the Organizing Committee

Duties of the Web Chair include:

1. Setting up the conference website using the template provided by ICST.
2. Actively seeking input from all Organizing Committee members on technical details and
content elements detailed below:
i General Chair: content on technical areas such as scope, organizing committee members,
important dates, welcome message, bios and photos, etc.
Technical Program Committee Chair: preliminary and final conference program.
Local Chair: venue, local transportation, visa information, local attractions.
Workshops Chair: list of collocated workshops with links to their respective websites.
Publications Chair: publications-related information.

= =4 =4 =9

The following sections of the conference website are solely maintained by ICST, and are not to be
deleted, modified or changed.

9 Publish and Earn Royalty Points
9 Registrations
I Past Editions

Student Volunteers

Student Volunteers play an important role in providing onsite assistance to the Organizing
Committee. Student Volunteers are typically appointed by the Local Chair. It is the responsibility of
the ICST Conference Coordinator and the Local Chair to provide the Student Volunteers with
conference-specific instructions and training.

Duties of Student Volunteers include:

1. Assembling the conference bags (Conference Proceedings CD, conference program, Call for
Papers for the next edition, tourist information, etc.).

2. Setting up the registration desk.

3. Checking the conference room setup, the audio-visual equipment and signs (information
boards, room allocation signs, etc.).

4. Greeting and registering attendees, distributing conference materials, collecting business
cards, responding to general inquiries regarding program, facilities, local information, etc.

5. Assisting with onsite registrations when the ICST Conference Coordinator is not available.

6. Assisting with the setup of exhibits, demos and tutorials.
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The number of Student Volunteers needed (present at all times) at ICST conferences:

=A =4 =4 4 =4

Max. 1 volunteer/day at conferences with less than 30 attendees
Max. 2 volunteers/day at conferences with 30 - 60 attendees
Max. 3 volunteers/day at conferences with 60 - 100 attendees
Max. 4 volunteers/day at conferences with 100 - 150 attendees
Max. 5 volunteers/day at conferences with over 150 attendees

The following rewards are offered to Student Volunteers for their contribution:

=A =4 -4 =4

Complimentary lunch and coffee breaks on the day of their active contribution.

One conference bag.

One copy of the Conference Proceedings.

Complimentary attendance to all sessions, workshops, exhibits, and demos of the conference
once released from their conference duties as an onsite volunteer.

Participation in site visits (when applicable).

ICST Conference Coordinator

An ICST Conference Coordinator is assigned to every ICST sponsored conference in order to oversee
the organizational process and to provide assistance to the Organizing Committee members. The
ICST Conference Coordinator ensures compliance with ICST policies and procedures described in the
L/ {¢ /2yFSNBYyOS hNHIYATI SNEQ al ydz f o

Duties of the Conference Coordinator include:

g
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Providing the General Chair, the Workshop Chairs, and the Web Chair with the approved
domain name and access details.

Assisting with selecting the conference location.

Informing the Organizing Committee Members about their specific roles and responsibilities
in accordance with the Conference Timeline.

Providing templates to be used for external communication upon request.

Sending the preliminary conference budget to the General Chair, keeping it up-to-date and
approving any subsequent budgetary decisions.

Ensuring that the Call for Papers complies with all formatting and content requirements.
Ensuring that sponsor and partner logos are correctly displayed on the conference website.
Approving the conference bag orders.

Ensuring that registration information is posted on the conference website and the online
registration site is set up.

10. Overseeing the production of the Conference Proceedings.
11. Sending the Final CD to the publisher and its digital library.
12. Supervising onsite activities, training Student Volunteers.
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4. Conference Program Elements
Technical Sessions

Technical Sessions constitute a series of presentations covering a broad range of scientific areas
directly related to the technical scope of the conference. Such sessions are typically organized in
single or multiple tracks that are scheduled for 2-5 days in duration. Technical sessions include
program elements with specific characteristics, such as Keynote Speech, Panel, Demo, Poster, Work-
in-Progress and Invited Paper Sessions. Technical sessions are held in conjunction with other
supplementary events such as Workshops, Exhibits, Tutorials, Site Visits, Industry Tracks, and
Business-to-Business Tracks.

Presentations delivered during the technical sessions are based on papers that have been selected
through the review process. Accepted papers are included in the Lecture Notes of ICST (LNICST)
series, which is jointly published by ICST and Springer. Best paper publications may be included in
various ICST Transactions or other journals.

In order to include an accepted paper in the Conference Proceedings, at least one author must
register for the full technical session (or its combinations) at a non-student rate, even if all authors
are students.

It is the responsibility of the Technical Program Committee Chair(s) to assemble a high quality
conference program that consists of a diverse set of technical elements.

Workshops

Workshops are smaller scale technical events limited to a specialized topic area within the general
scope of the main conference. Workshops are commonly organized to explore emerging
technologies or demonstrative innovative solutions to novel technological challenges. Workshops are
typically single track events that are scheduled for 1-2 days in duration before or after the main
conference. Workshops co-located with the main conference are typically re-organized every year,
which is beneficial for both types of events and ensures continuity.

Presentations delivered during the workshops are based on papers that have been selected through
the review process. Accepted workshop papers are included in the Lecture Notes of ICST (LNICST)
series, which is jointly published by ICST and Springer. Best workshop paper publications may be
included in various ICST Transactions or other journals.

In order to include an accepted workshop paper in the Conference Proceedings, at least one author
must register for the workshop fee (or its combinations) at a non-student rate, even if all authors are
students.

In addition to the selected papers, workshops can also feature Invited Paper Sessions. Workshops
may be held in conjunction with other events such as Exhibits, or include sessions with specific
characteristics like Keynote Speeches, Special Sessions, Panels, or Work-in-Progress Paper Sessions.

It is the responsibility of the Workshop Chair to assemble a high quality workshop program that
consists of a diverse set of technical elements.
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Keynote Speeches

Keynote Speakers are invited by the Organizing Committee to deliver presentations to set the theme
of the sessions that follow. ICST recognizes the Keynote Speaker of a conference as a distinguished
member of the scientific community. Keynote Speakers are not required to submit papers, however,
their presentations may be included in the Conference Proceedings, posted on the official conference
website or various ICST portals.

ICST offers USD 1000 contribution towards the travel expenses of the official Keynote Speaker(s) of
each conference. If the Organizing Committee decides to invite several Keynote Speakers, the above
contribution can be distributed to multiple recipients. In addition, ICST also provides a
complimentary full technical registration for the Keynote Speaker(s). If the Organizing Committee
wishes to offer the speaker/s additional contributions, these funds must be obtained through
additional institutional or corporate sponsorship. (These funds must be submitted to ICST no later
than 2 months prior to the conference.) Travel reimbursements for Keynote Speakers are
administered via wire transfer after the conference.

Invited Speeches and Invited Papers

Invited papers may be solicited by the Organizing Committee to deliver presentations in line with the
scope of the conference. The Technical Program Chair decides on the paper length and other
requirements of invited papers and communicates them to invited paper presenters.

Should the presenters of invited papers wish their papers to be included in the Conference
Proceedings in full length, the same registration policies apply as for authors with accepted papers.

Work-in-Progress Papers

Work-in-Progress (WIP) sessions are designed to accommodate papers on research projects that are
still in the development phase. WIP papers are organized into sessions that are part of the main
conference or workshop program. Since WIP papers are included in the official Conference
Proceedings, the same paper review process applies.

In order to include an accepted Work-in-Progress paper in the Conference Proceedings, at least one
author must register for the conference fee (or its combinations) at a non-student rate, even if all
authors are students.

It is the responsibility of the Technical Program Committee Chair to include Work-in-Progress papers
into the technical program.

Best Paper and Student Paper Awards

ICST strongly encourages the practice of awarding outstanding scientific contributions with Best
Paper and Best Student Paper Awards at each conference. Best Paper authors are rewarded with a
Conference Best Paper Certificate and their paper may also appear in various ICST Transactions or
other journals. Furthermore, awardees are granted complimentary full technical registration for the
upcoming edition of the conference. Upon acquisition of additional financial sponsorship, other
awards may also be granted based on the decision of the Organizing Committee and ICST.
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Best papers are selected by the Technical Program Committee and the General Chair. Any accepted
paper can be considered for awards. Best Paper Awards are announced at the conference by the
General Chair.

Information on the available awards is posted in the Call for Papers and on the conference website.

Panels

Panels make the conference more dynamic and encourage interaction between the panelists and the
audience. These panel discussions are moderated by an acknowledged expert in the field to
stimulate discussion and enable participants to express their opinions.

Panels may include a short introduction by the moderator, individual short presentations by each
panelist, and a Q & A session with the audience. It is the responsibility of the Panels Chair to
assemble high quality panel programs.

Panelists and the Panels Chair receive complimentary attendance to the conference on the day of
their panel session. If they wish to participate in the technical session on other days of the
conference, a special member rate applies.

Demos

Demos held at ICST conferences are strictly aligned with the technical scope of the event and are
integrated parts of the conference program. Preparing the Call for Demos is the responsibility of the
Demos Chair.

At least one of the demo presenters has to register at a full technical registration fee, which includes
attendance in the technical sessions of the conference, uploading the demo paper, and having
regular demo equipment: table, power supply and Internet access. Should there be any additional
requirements (i.e.: extra space, projectors, flat screens, etc.), they must be communicated to the ICST
Conference Coordinator at least 1 month before the notification deadline of technical paper
acceptance. Any additional expenses will be charged to the conference budget, which may impose
higher registration fees.

Tutorials

The main objective of a tutorial is to educate a relatively small group of participants on a selected
topic or a specific application. Tutorials held in connection with ICST sponsored conferences should
be aligned with the technical scope of the conference and should be an integrated part of the
Conference Technical Program.

The Tutorial(s) Chair drafts the Call for Tutorial Proposals, evaluates the incoming proposals, and
informs the instructors upon acceptance. Accepted tutorials will be organized only if there are at
least 7 registered attendees to the tutorial. (Tutorials with less than 7 registered attendees will be
cancelled.) Registration information to the tutorials should be available at least 3 months before the
event date. The minimum number must be met 2 months before the event and the Tutorial
Instructor has to be informed at this time whether or not the tutorial will be held. The Demos and
Tutorials Chair must inform the potential Tutorial Instructors about the ICST Tutorial Policy.
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Tutorials with one instructor receive the following compensation:

1. Between 7 and 15 registered attendees for the Tutorial:
1 complimentary conference registration to the Full Technical Session of the conference
2. Between 15 and 25 registered attendees for the Tutorial:
1 complimentary conference registration to the Full Technical Session of the conference
I Reimbursement up to 750 USD (or equivalent) for travel expenses
3. Above 25 registered attendees for the Tutorial:
1 complimentary conference registration to the Full Technical Session of the conference
I Reimbursement up to 1500 USD (or equivalent) for travel expenses

Tutorials with multiple instructors receive the following compensation:

1. Between 7 and 15 registered attendees for the Tutorial:
I Up to 2 complimentary conference registrations to the Full Technical Session of the
conference
2. Between 15 and 25 registered attendees for the Tutorial:
I Up to 2 complimentary conference registrations to the Full Technical Session of the
conference
I Reimbursement up to 750 USD (or equivalent) for travel expenses shared by the tutorial
speakers
3. Above 25 registered attendees for the Tutorial:
 Up to 2 complimentary conference registrations to the Full Technical Session of the
conference
I Reimbursement up to 1500 USD (or equivalent) for travel expenses shared between the
Tutorial Speakers

Preparing the Call for Tutorials and informing the ICST Conference Coordinator about all the logistics
and program-related arrangements is the responsibility of the Demos and Tutorials Chair.

Demos and Tutorials Chairs receive complimentary attendance to the demos and tutorials. If they
wish to participate in the technical session of the conference, a special member rate applies.

Exhibits
Exhibits held at ICST sponsored conferences should be aligned with the technical scope of the
conference. Exhibits typically feature vendors, service providers, research centers, media outlets,

regulatory agencies, etc. Exhibits are often combined with Demos.

Exhibit and other sponsorship opportunities are available in the ICST Sponsorship packages.

Posters

The Poster Session provides an opportunity to present ongoing research projects, speculative or
innovative work-in-progress papers and allow researchers to obtain feedback on their research
results from knowledgeable conference attendees. Poster topics are similar to those in the Call for
Papers. The posters should outline preliminary research results. Students are encouraged to submit
their work to the Poster Session.
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The specific requirements of the poster presentations must be outlined in the Call for Posters. Poster
papers may be included in the Conference Proceedings.

It is the responsibility of the Posters Chair to solicit poster presentations and inform the ICST
Conference Coordinator regarding any special logistical or venue requirements for the Poster
Session.

Industry Tracks

The Organizing Committee may decide to invite industry representatives to deliver presentations
that focus on the application and practice of the most recent research results. This gives an
opportunity for scientists and researchers to discuss with practitioners and learn about the results,
advantages, disadvantages, and lessons learned concerning these new implementations. Industry
tracks are half-day or one-day long events, and are integrated into the Technical Program.

The presentations featured in the Industry Track should not include vendor presentations. It is the
responsibility of the Industry Track Chair to solicit high quality presentations and work closely with
the TPC Chair to synchronize the industry talks with the content of the technical program.

Special Sessions

Special Sessions may include presentations that focus on a specific challenge related to main theme
of the conference. Special Sessions may be organized around national or international projects in a
given research area.

A conference may include several Special Sessions and it is the responsibility of the Special Sessions
Chair(s) to draft the Call for Papers and evaluate and select the sessions to be organized. The Special
Sessions Chair(s) also work closely with the TPC Chair(s) to build the sessions into the conference
program.

Site Visits

ICST conferences may include site visits related to the technical scope of the conference in order to
allow participants to visit scientific research centers featuring state-of-the-art technologies. Site Visits
are organized as part of the Technical Program. It is advisable to schedule them for the beginning of
the conference.

It is the responsibility of the Technical Program Chair to ensure that the Site Visits are appealing to
the conference attendees. The TPC Chair also has to inform the ICST Conference Coordinator if any
logistical arrangements are needed at least 3 months prior to the Site Visit.

Social Events

As networking is an important part of attending technical events, every ICST sponsored conference
features a Banquet Dinner where participants have the opportunity to socialize in a less formal
environment. A full technical registration includes one complimentary ticket to the Banquet Dinner.
The social event can be attended by colleagues, family members or friends of conference participants
upon the advance purchase of additional tickets. Organizing Committee members have the option to
consider alternative social events upon the acquisition of additional financial sponsorships.
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5. Conference Publications

Overview - A Web 2.0 Model Publications Portfolio
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Web 2.0 tools designed to promote innovation, significantly shorten time from idea to publication,
and provide inherent incentives for quality.
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and organizations to be able to link, share, disseminate, and cooperate in real time. These
multimedia tools support live, online, interactive information exchange, combined with high quality
archival opportunities, and provide a variety of novel publication outlets in video and audio. These
tools aim at serving the scientific, research, business, and regulatory communities by offering digital
age access and use of information through publication vehicles that support multi-format
dissemination, shortened publication cycle, and novel online publishing mechanisms.

In addition, ICST activities provide society members with a wide array of opportunities to e-publish
within the frameworks and instruments of the traditional archival publishing through e-books, e-
journals, magazines, and similar venues. The ICST Transactions journal series covers a wide
technological spectrum focusing on the crossroads of ICT and alternative walks of life, such as
economy, energy, nanotechnology, bioengineering, and health. The scientific output of ICST
sponsored technical conferences are publishedinl/ { ¢ Q& 22 Ay (d Lzt A Ol i
Lecture Notes of ICST (LNICST). The ICST Innovation Books series provide a publication avenue for the
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symposia. ICST publications are submitted to all major indexing companies and are done in
collaboration with all major societies worldwide.

ICST content contributions are based on a proactive, prosumer approach, where the value of each
contribution is gauged by its impact as measured by downloads and ranking. ICST authors are
rewarded for participation and share in the royalties generated through their contribution to the
scientific and business communities at large.

About LNICST

Official Conference Proceedings of ICST sponsored events appear in the Lecture Notes of ICST
(LNICST) series jointly published by ICST and Springer. LNICST aims at serving the scientific
community at large by deploying digital age access and use of information tools by putting
knowledge in the service of digital economy and quality of life.

Inclusion in LNICST offers the following benefits to authors:

1. Conference papers included in LNICST are distributed and referenced through an extensive
global network of library consortia and appear on SpringerLink, one of the largest online
AOASYOGATAO fAONIYFNASAS Fa ¢St f Fa GKS 9
library. LNICST is reviewed by the same indexing services as Springer Lecture Notes
Proceedings including DBLP, CompuServe, 10-Port, El, Scopus, INSPEC, ISl Proceedings, the
Zentralblatt Math and Google Scholar. To learn more about LNICST, please visit:
http://www.springer.com/Inicst.
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2. ICST offers a global dissemination channel for audio and PowerPoint files of conference
presentations through Conf-/ X{ ¢ = GKS {20ASteQa 2yftAyS LINBa&S
testing phase. Conf-C@ST allows immediate access to the presentations of technical papers
included in LNICST and further accelerates and expands the publication and dissemination
cycle of research results. ICST Proceedings are made available to tens of thousands of
individual members of ICST, involved in the ICT subject areas. Society members actively use
the EUDL.

3. Extended versions of scientific papers included in LNICST can be considered for inclusion in
the ICST Transactions journal series upon format compliance and timely submission of the
papers. For detailed information on each title of the ICST Transactions series and for specific
author guidelines and submission instructions, authors are requested to visit:
http://www.icst.org/publications/transactions/.

4. LNICST and all ICST publications are integrated into the Science Rewards Program (SRP). SRP
rewards participation in society activities by providing authors with royalty points based on
the number of registered downloads of their papers from the EUDL and downloads of their
presentations from Conf-C@ST. This program is based on Web 2.0 principles and ultimately
offers greater recognition and career advancement to authors. Publishing a conference
paper in LNICST will automatically include authors in the Science Rewards Program.

5. All previously described benefits of the multi-format dissemination channels are only
available through ICST Membership.

Special Information when Publishing with LNICST

1. Paper length: Full technical papers, invited papers, and work-in-progress papers are allowed
up to 20 pages, while short papers are allowed up to 12 pages. The paper length is
determined by the Technical Program Committee Chair and the Publications Chair, however,
it is advisable to keep the full technical/invited/work-in-progress paper length between 12 to
20 pages and the short paper length between 8 to 12 pages (including all figures, tables and
references). 5dzS (12 (GKS Llzof AaKSNR&a A&AGNAOG Llzof A OF i
scientific quality, the papers exceeding the defined length by the Technical Program
Committee Chair and the Publications Chair will incur additional charges.
2. LNICST Books: The conference organizers may decide to distribute hard copies of the
Conference Proceedings at the conference. ICST has to be informed at least 6 months prior
to the conference starting date about such request. In order to have the printed Conference
Proceedings ready for the conference date, all technical content must be submitted to
Springer by ICST 9 weeks before the conference. Please note that the price of the book is not
included in the registration fees. Books may be ordered directly from Springer.
3. The Author’s KitY ! dzi K2 NXR& YAG AyadaNHzOGA2ya akK2dzZ R 068
formatted according to these instructions, it will not be included in the Conference
Proceedings or published in the series. Instructions can be found on the LNICST website.
4. Publications Chair’s instructions: When publishing with LNICST, the Publications Chair should
closely adhere to the instructions defined by Springer.
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European Union Digital Library (EU Digital Library)

Providing access to thousands of scientific articles from all fields of ICT research

The European Union Digital Library (EU Digital Library) is the central repository of all scientific

content published under the different avenues of ICST publications with an ICST copyright, including

Conference Proceedings, journal papers and book chapters, and magazine articles. The EU Digital

Library contains all Conference Proceedings of ICST conferences, papers appearing in the different

volumes of the ICST Transactions journal series, chapters and monographs from the ICST Innovation

Books seriesand F NIi A Of Sa | yR NBfFGSR O2yidSyd Tdlas L/ I {¢ZX
Web portals. The EU Digital Library accommodates publications from selected partner institutions,

alternative technical associations, professional societies and regulatory organizations that closely

cooperate with ICST in its efforts to effectively disseminate scientific and research results globally. In

addition, the EU Digital Library offers an open-t O0S&da aOKSYSX dzaAy3a GKS (22
allows Members to access any or all content of EU Digital Library at no charge. For more information

on the EU Digital Library, please visit: http://eudl.eu

6. ICST Code of Ethics

Before assuming any position with ICST, every volunteer and staff must read, agree to, sign, and
submit to the official ICST Code of Ethics. The ICST Code serves the purpose of establishing legal,
ethical and moral standards that all conference organizers should uphold and specifying behaviors
and actions that result in the immediate exclusion of any conference organizer from the conference
organizing process.

ICST is a non-profit organization at the forefront, in the broadest sense, of providing support,
research, innovation, and technology transfer in information technologies and their management
and applications in the service of ICST members and the Society at large. The policy of ICST is to
uphold the highest level of legal, ethical, and moral standards.
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and regulations, as well as a scrupulous regard for the highest standards of conduct and personal
integrity in society and the industries that ICST serves. This policy for the promotion of ethical
conduct (hereafter referred to as the Code of Ethics) shall apply to all ICST administration as well as
ICST members and volunteers including, but not limited to, elected or appointed officials and
members of conference Organizing Committees, World Chapters, Student Councils, Divisions, or any
other organizational units or organizing bodies of ICST activities (hereinafter referred to as
Volunteers).

ICST Representatives and Volunteers agree to:

1. Recognize that the chief function of ICST at all times is to serve the best interests of its
constituency.

2. Accept as a personal duty the responsibility to keep up-to-date on emerging issues and to
conduct themselves with professional competence, fairness, impartiality, efficiency, and
effectiveness.

3. Respect the structure and responsibilities of the ICST Administration, provide ICST officers
with facts and advice as a basis for their policy making decisions, and uphold and implement
policies adopted by the ICST Administration.

4. Keep the ICST community informed about issues that affect it.

ICST, 9000 Gent, Begijnhoflaan 93a, Belgium, www.icst.org
31


http://eudl.eu/
http://manual.dev.icst.org/category/conference-publications/

Institute for Computer Sciences, Social Informatics
and Telecommunications Engineering

5. Conduct organizational and operational duties with positive leadership, exemplified by open
communication, creativity, dedication, and compassion.
6. Exercise discretionary authority under the law to carry out the mission of the organization.
7. { SNBS gA0GK NBaLSOGZI O2yOSNYysz O2daNILSaesz |yR N
mission.
8. Demonstrate the highest standards of personal integrity, truthfulness, and fortitude in all
L/ {¢ F+OGADGAGASA AY 2NRSNJ (i2 AYaLANB O2yFTARSY(
9. Avoid any interest or activity that is in conflict with the conduct of ICST official duties.
10. Respect and protect privileged information to which they have access in the course of their
official duties.
11. Protect the intellectual property rights or proprietary rights of ICST in connection with the
names of conferences, workshops, organizational units, etc.

ICST employees and the Volunteers agree NOT to:

1. Deceive, defraud, or mislead ICST Volunteers, Board members, employees, officers, staff
members, managers, supervisors, other associates, or those with whom ICST has business or
other relationships.

2. Misrepresent ICST in any negotiations, deals, contracts, or agreements.

3. 5AQ0dzZ 3S 2NI NBtSIFasS Fye AyF2N¥YIGA2Yy 2F | LINE LJ
operational database without appropriate approval.

4. Obtain a personal advantage or benefit due to relationships established by any ICST Officer
or ICST Volunteer by use of the S2 OA Sié Qa yI YS®

5. Withhold their best efforts to perform their duties to acceptable standards.

6. Engage in unethical business practices of any type.

7. Use the intellectual property of ICST, proprietary rights, property, financial resources, or
services of ICST personnel for personal benefit.

8. Violate any applicable laws or ordinances.

Infractions of this Code of Ethics are to be reported directly to any member of the ICST Events
Department.
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